Name:________________________


Period:______________________
Complaint/Compliment Letter

You need the following information to write your letter:

Name of product: 

Address of product
Company Name:

_____________________________________





Customer Service Department_____________
*Street address or P.O. Box #
_____________________________________

*(if they provided it on the package)

City, State Zip Code

_____________________________________

Reason for complaint or compliment:
Try to have the following information as well:

Where you purchased the item:

When you purchased the item:

Price you paid:
Any other important information:
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